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MonoxeHue
0 nopﬂmce BeAeHus JUYHBIX €I COprIlHI/lKOB
MYHHLHNAJBHOT0 G10/KETHOTO 00Pa30BATENLHOTO yupexIeHust
«Jlerckuid can Ne6 «Tepemox» ropoaa Mamaabin
MamaabICcKOro MYHHUIHOAILHOTO paiiona Pecniy6amku TaTapcTat




1. OOurie MoI0KeHHs1.
1.1. HacTosiuiee OJ0KeH e ONpeIenseT NOPAI0K BeIeHNs JITIHBIX el COTPYAHUKOB B MBOY
«J1C No6 «Tepemok» r.Mamazsiuy (1anee JOY).

1.2. Tlonoxenue pazpaboTaHo B COOTBETCTBHH C:

e TpynOBBIM KOJEKCOM PD;
o KoOJIeKTUBHBIM JIOTOBOPOM.

2. TMopsinox GopMHPOBAHNSE JTHUHBIX A€
2.1. @opMHUpoOBaHKe THYHOTO JIela [Ie1aroros u COTPYIHAKOB JIOYnpou3BOIUTCS
HerocpeacTBeHHo nocne npuema B JIOYniu nepesosa neiaroros 1 COTPYAHHKOB U3 APYIroro
00pa30BaTEIBHOIO YUPEKACHHS.
2.2. B cOOTBETCTBHH ¢ HOPMATHBHBIMH JOKYMEHTaM# B JIHUHbIC J€71a [Ie1aroros i COTPYAHHKOB
JIOY BKIa/IBIBAIOTCS CAEAYIOLINAE TOKYMCHTBL:
e 3asignenue o npueme Ha pabomy;
o Konuio nacnopma uny uHozo OOKyMeHma, yoocmoGepaiou]e2o Iuunocms,
e Konuio ookymenma 06 06pazosanuis;
o Konuio 00KyMeHmog 0 Kypcax nosbiuerue KeanupurayUU WU HATUYUU CREYUANLHBLY SHAHUL,
o Konuio ceudemenscmea o bpaxe (npu pamunus usMeHeHa nocne noy4eniis ounnoma 06
obpazosanuu);
o Konuio npuxasa 06 ammecmayuu;
o Cnpasky 006 omecymemeuu cyouMocmu. ¢
o npuxas o npueme na pabomy (0 nepemewjenuu na Opyaue 00a2CHOCMU);
e | K3eMNAAP MPYOOBO2O 02060PA;
« npuKaz o npueme Ha pabomy (o nepeseuenuu na Opyzue 001ICHOCIU)!
o nuunyio kapmouxy NeT-2;
s coenacue pabomuuka na 06padomKy nepcoHanbHblx OGHHDBIX.

Cotpyanuk JJOYnpenocrasisier:

o 3asenenue 0 npueme Ha paoomy;

o [lacnopm unu uHOU QOKYMEHM, YOoCmosepsIouull IUHHOCMb,
« Cmpaxogoe CGUOEMeNbCMBEO NEHCUOHHO20 CMPAXO6aHUA,

o HoeHmugpuxayuoHHblil HOMEP HAN020NAAMENLUJUKA,

* Tpy00yIO KHUICKY (MPU HAIUHUL);

o JIokyMeHmul BOUHCKO20 yiema (0N 60CHHO0OA3AHHBIX 1Y)

« Caudemenscmeo o Gpaxe (npu HeoGXoOUMocmu);

o Konuio ceudemenscmsd 0 podlicoeHuu oemel;

e Cnpagka 06 omcymemeu cyouMocmi.

Paboronareas odopmisier:

* TPYJ/IOBOIT IOTOBOP B ABYX IK3EMIIIApax;

* MpUKa3 o nprueMe Ha paboty (0 nepeMelleH ! Ha Ipyrue JIOJIKHOCTH);
« muuny10 KapTouky NeT-2;

* JO/DKHOCTHYIO HHCTPYKIMIO B ABYX IK3EMILIAPAX;

- coracue paGoTHHKA Ha 00pabOTKY MEPCOHATBHBIX TAHHbIX.
PaboToaarenb 3HAaKOMHT:

* ¢ HOPMATHBHO — MPABOBBIMH JOKYMEHTaMH JIOVY;

* ¢ JIOJPKHOCTHOM WHCTPYKLIMEH;

* ¢ JKYPHAJIOM PETHCTPALMH TPYAOBBIX IOTOBOPOB MO/l POCTIHCE;
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* IPOBOAMT BBOAHBI HHCTPYKTaX, HHCTPYKTaK MO OXpaHe TPy/aa, HHCTPYKTax 110
[IPOTHBOMOKAPHOI 6e30MacHOCTH

2.3 C uensio obecrnieyenus HaexKame COXpaHHOCTH JTUYHOTO Jeia I€Aaroros H COTPYAHHUKOB
JIOY u yno6Gersa B oOpameHuy ¢ HUM NpU GOPMUPOBAHHH, NOKYMEHTHI IIOMELAIOTCS B
OTJENBHYIO Nanky. JIN4YHOMY Jiely MPUCBANBAETCs YYETHBIH HOMEpP U 3aBOJUTCS KHUIA yyeTa
JMYHBIX J€1.

3. lopsaaok BexeHus JIHYHBIX e Aas coTpyanukos JJOY

3.1 JInunoe geno nexaroros u cotpyanukos JIOY Benertcs B TedeHHe BCEro neprosa paboTsl
KaX/10r0 neaarora u corpyauuka s JIOV,

3.2 Benenue nU4YHOTO A€jia MpeaycMaTpuBaeT:

* [TomelieHne T0KYMEHTOB, [0UIKAUIUX XPAHEHUIO B COCTABE JIMYHBIX €], B XPOHOJOTHIECKOM
MOpsIIKe;

» EskeroiHyIo MpoBepKy COCTOSIHUS JTHYHOrO aena coTpyanukos JIOY Ha mpeaMeT COXpaHHOCTH
BKJIFOUEHHBIX B HEr0 JOKYMEHTOB ¥ CBOEBPEMEHHOE 3all0JIHEHHE.

3.3 JInunoe neno oopmiseTcs B CKOPOCIIUBATENb.

4. MopsiaoK y4era 1 XpaHeHHs! JHYHBIX Jes1 coTpyanukos JJOV

4.1 XpaHeHue U y4eT JUYHBIX eI Ie1aroros u corpyanukos JIOY opraHu3yioTcs C LEIbI0
GeicTporo u 6e30mnGOMHOr0 MOUCKA JTMYHBIX Jel. 00eCIeueH s HX COXPAHHOCTH, a TaKKe
obecrnieveHns KOHGUASHIMATBHOCTH CBEICHHI, COIEPKAIIMXCS B JOKYMEHTAX JIMYHBIX €I, OT
HECAHKLIMOHUPOBAHHOTO A0CTYMA:

« JlnyHble nesa coTpyAHUKOB Xpaustes B ceiide IOV, a BHYTpH — no anpasuty.

« JlocTyn K JMYHBIM J€7aM 1eJaroros u cotpyannkos OV nmeior Tosbko 3aseayrowmi OV uin
OTBETCTBEHHBIN [10 Kaapam.

o Jlnunsie gena corpyasnkos JIOY, nMEIOMNX TOCy1apCTBEHHBIE 3BaHMsl, IPEMUH, Harpaibl,
yUEHBIE CTENEHH U 3BAHMSI, XPAHATCS OCTOSHHO, @ OCTATBHBIX COTPYIHUKOB — 73 JIeT ¢ roaa
yBOJIbHEHUS paboTHHKA. (B COOTBETCTBHH ¢ [lepeunem THIIOBBIX YIPaBICHYECKHX JOKYMEHTOB,
yTBepKaeHHBIM Pocapxusom 6 oxtadpa 2000 roaa).

5. Mopsaok BbIAAYH JUYHBIX JIe]1 BO BDEMEHHOE N0/1b30BaHIe.
5.1 Bergaua au4sbIX Aen (OTAENbHBIX JOKYMEHTOB B COCTaBE JIMYHOIO JIENa) BO BpEMEHHOEe
I10/1630BaHKE MTPOU3BOAUTCS ¢ paspelieHns 3aseaytowero JJOY.

6. OTBETCTBEHHOCTD

6.1 Menaroru n corpyauukn JJOY 06s3aHb CBOEBPEMEHHO MPEACTABIATE CBEICHHA 00 H3MEHEHHH
B [IEPCOHANBHBIX JJaHHbIX. BKIOUYEHHBIX B COCTAB JIMYHOTO Je1a.

6.2 Paboronatens obecrieunBaeT:

* COXPaHHOCTD JIHYHBIX 1 coTpyanukos 10V,

* KOH(DUICHIMATEHOCTD CBEEHAH, COAEPKALIMXCs B THYHBIX Aenax cotpyanukos MKY «OO».

7. llpasa. ’

7.1 JIns obecnieueHust 3alHTHI IEPCOHAIBHBIX JAHHBIX, KOTOPBIE XPAHATCS B JIMYHBIX JleNax
cotpyanukos JI0Y, corpyaunkn JIOY umelor npaso:

» TTonyuuTs MONHYIO0 HHOPMALHIO O CBOMX MEPCOHANBHBIX JJAHHEIX H 00paboTKe ITHX JaHHBIX]
» [Tomy4uTh CBOGOAHBIN JOCTYN K CBOMM MEPCOHAIBHBIM JTaHHBIM;
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« TTonyunTs KOMAH, XPAHALIMECs B JIMYHOM JIeTie # CONepKalie nepCoHAIbHBIE JaHHBIE.

+ TpeGoBaTh HCKIIOUEHHS M HCIIPAB/ICHHS HEBEPHBIX HIIA HEMOHBIX EPCOHAIBHBIX JaHHBIX
paboTozaTe/ b UMeeT MPaBo:

« O6pabaThIBaTh IEPCOHATBHbIE TAHHBIC COTPYAHHKOB JIOY, B TOM YHCIIE K Ha 3IEKTPOHHBIX
HOCHTEISX;,

* 3anpoCHTh OT COTPYIHHKOB JIOY Bcro HEOOXOMMMYIO HH(OPMALIHIO.
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